SAMPLE  Letter of instruction for transferring stock

Mail to your broker.  Keep a copy!  For stock transfers only the signed original is legal.

   --------------------------------
Date

Name and address of donor/stock owner

Phone number 
Email

Your broker or investment service  
[full name and address]
Re: Account Number: 
[number of the account where donor’s stock is held]
To Whom It May Concern:

Please transfer   _____  shares of  _______________    [name of company]
stock from the above account to Habitat for Humanity of Santa Cruz County, 
California, at:
Charles Schwab

Account # 41393299

DTC:  0164           [this number is exclusive to Schwab]

Yours sincerely,   etc
   [must be signed by the named owner of the stock, unless otherwise   

      arranged; e,g, trust signatory]
